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Category B Facilities Evaluation Form for Category A Designated Organizations Applying for a Movable Cultural Property (MCP) Grant
ACCESSIBILITY NOTICE
This document conforms to all applicable WCAG 2.0 Level A and Level AA guidelines for accessible digital documents. If you have any difficulty accessing the contents of this document please contact bcm-mcp@pch.gc.ca or call the Department toll free at 1-866-811-0055.
IMPORTANT
•
This form should only be completed by a Category A designated organization that is applying for a Category B designation in relation to an MCP grant. This form is only to be used by a designated organization that is not currently designated for the particular class for which it is applying.
•
Designation, if granted, is in relation only to the object(s) listed in Part 4 of this form and not for any future grant applications or acquisitions. Please note that this form is not to be used for works that will be displayed outdoors.
•
Fill out one form for EACH facility where the cultural property will be housed.
•
Include environmental condition charts of the last 12 months for EACH individual space where the cultural property will be displayed or stored.
•
All fields not marked “(optional)” are required.
•
All fields marked "(if applicable)" are required, if applicable.
•
Some numbered questions may be hidden if they are not applicable.
•
Use the Comments section to add additional information.
PART 1 – GENERAL INFORMATION
Organization
Facility
Unit
PART 2 – INFORMATION ON FACILITIES
General
14. What is the building type?
15. Does your organization own or lease the facility where the certified cultural property will be located?
17. Has your organization moved to a different location since it was originally designated?
18. Has the facility been renovated since it was designated?
19. Describe the renovations and improvements made in the last five years. Include any applicable details on building expansion, upgrades to windows, improvement to environmental systems (HVAC systems), security systems, fire protection, lighting measures, etc.
19. Describe the renovations and improvements made in the last five years.
20. Has the facility experienced problems with any of the following in the past 5 years:
Problem
Yes/No
Where in the building?
When did it happen? 
(YYYY-MM) indicate all occurrences
Were collections affected?
Describe corrective measures taken
Damp basement
Water leak (roof, plumbing, ducts, sprinklers)
Fire
Mould growth
Electrical breakdown
HVAC breakdown
Flooding
Structural damages (exterior or interior cracks, foundation problems, etc.)
Pest infestation
21. Does the facility have a loading dock?
PART 3 – BUILDING SYSTEMS AND PROCEDURES
Climate control
22. Does the facility have a heating, ventilation and air conditioning (HVAC) system?
23. Provide environmental condition records for the last 12 months (with readings at intervals of a maximum of 20 minutes) in each distinct area or micro-climate within each facility where the certified cultural property will be displayed or stored. Include the following:
•
location of the hygrothermograph or recorder in the facility;
•
temperature (T) and relative humidity (RH) levels clearly labeled on the same graph, scaled 1-100% for RH and 0-30ºC for T;
•
identification of anomalies on the charts;
•
explanation of any significant anomalies recorded on a separate sheet.
24. Indicate the relative humidity (RH) and temperature (T) in the exhibition spaces for the winter and summer.
a) Winter setting:
%
+/-
%
°C
+/-
°C
b) Summer setting:
%
+/-
%
°C
+/-
°C
Fire protection
25. Does your organization have a 24/7 monitored detection and fire alarm system?
26. What type of local fire service do you have?
27. What types of fire detection devices are in each of the following locations:
Location
N/A
None
Smoke
Heat
Wired to alarm system
Collection storage space
Exhibition spaces
Rest of the building
28. Check off all locations serviced by an automatic fire suppression system:
Location
N/A
All have automatic fire suppression
Some have automatic fire suppression
None have automatic fire suppression
Collection storage space
Exhibition spaces
Rest of the building
Security
30. Does your organization have a security alarm system that is monitored 24/7?
31. Who monitors public spaces?
32. Check off all locations serviced by different types of security devices: 
Location
N/A
Contact switches on doors and windows
Motion Detectors
Surveillance cameras
Glass Break Detectors on ground level
Collection storage space
Exhibition spaces
Rest of the building
Pest Control
33. Does your organization have a pest management program that includes prevention and control measures?
34. How are incoming objects routinely handled before they are integrated into the collection space(s)?
Collections Storage and Exhibition
35. What percentage of your collection is stored in this building?
36. Based on your knowledge, the storage areas will be full in approximately:
38. Are all objects stored at least 10 cm off the floor?
39. Can any object be retrieved from storage without risk of physical damage to other objects?
40. Are light and ultraviolet levels measured in exhibition space(s)?
Policies and plans
41. Does your organization have the following written documents:
Emergency response plan that indicates who in the institution is responsible for managing response and includes information on collections salvage and priorities:
Fire safety plan:
Security policy and procedures:
43. Does your organization have written policies in place to manage the collection? Check all that apply.
45. How often are policies and plans reviewed or updated?
PART 4 – CULTURAL PROPERTY
Provide a description of the cultural property to be acquired with the MCP grant. This includes the name of the creator; title/description; date of creation; medium; dimensions; etc. (please note that information on condition should be provided with the Funding Application Form).
Provide a description of the cultural property to be acquired with the MCP grant.
Part 5 – COMMENTS
DECLARATION
Declaration Information
I declare that the information provided on this form is accurate and complete.
I certify that all certified cultural property for which the organization is responsible under the Cultural Property Export and Import Act will be catalogued and maintained according to professional standards and made available to the public.
I am aware that the Minister of Canadian Heritage may withdraw the designation at any time, pursuant to subsection 32(3) of the Cultural Property Export and Import Act, and that all designated institutions and authorities may be subject to periodic review. I agree to inform the Designation of Institutions and Public Authorities Program of any changes in the legal status, professional staff, or facilities of the organization that would affect the conditions that justified granting the designation.
By signing this form, I authorize the Department of Canadian Heritage (PCH) to disclose any information contained in this form to Canadian Heritage and the Government of Canada or to outside entities for the following purposes: to manage and monitor the implementation of a project or program, or to evaluate the results of the project or program after its completion. This disclosure of any information received in this application may also be used to reach a decision on any other application of the applicant for funding under any other PCH program.
In the event of an access to information request regarding this application or any other information about the organization in the possession of PCH, information provided to PCH will be handled in accordance with the Access to Information Act and the Privacy Act.
How would you like to sign your application?
Please send this form and environmental charts to the Program electronically through a secure channel of your choice.
Alternatively, you can submit a paper copy of the application and all required documentation to: 
Canadian HeritageDesignation of Institutions and Public Authorities Program25 rue Eddy, Gatineau, QC  J8X 4B5 
Prior to submitting a paper copy of the application by mail, please inform the Program by email at bcm-mcp@pch.gc.ca
Error list
Text
Category B Facilities Evaluation Form for Category A Designated Organizations Applying for a Movable Cultural Property (MCP) Grant
Canadian Heritage
14. What is the building type? Purpose-built
14. What is the building type? Adapted
14. What is the building type? Shared
14. What is the building type? Other
14. What is the building type? Other: (specify building type):
15. Does your organization own or lease the facility where the certified cultural property will be located? Own
15. Does your organization own or lease the facility where the certified cultural property will be located? Lease
17. Has your organization moved to a different location since it was originally designated? Yes
17. Has your organization moved to a different location since it was originally designated? No
18. Has the facility been renovated since it was designated? Yes
18. Has the facility been renovated since it was designated? No
19. Describe the renovations and improvements made in the last five years.
Damp basement : Yes
Damp basement : No
Damp basement : Where in the building?
Damp basement (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Damp basement (1) : Were collections affected? Yes
Damp basement (1) : Were collections affected? No
Damp basement : Describe corrective measures taken
Water leak (roof, plumbing, ducts, sprinklers) : Yes
Water leak (roof, plumbing, ducts, sprinklers) : No
Water leak (roof, plumbing, ducts, sprinklers) : Where in the building?
Water leak (roof, plumbing, ducts, sprinklers) (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Water leak (roof, plumbing, ducts, sprinklers) (1) : Were collections affected? Yes
Water leak (roof, plumbing, ducts, sprinklers) (1) : Were collections affected? No
Water leak (roof, plumbing, ducts, sprinklers) : Describe corrective measures taken
Fire : Yes
Fire : No
Fire : Where in the building?
Fire (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Fire (1) : Were collections affected? Yes
Fire (1) : Were collections affected? No
Fire : Describe corrective measures taken
Mould growth : Yes
Mould growth : No
Mould growth : Where in the building?
Mould growth (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Mould growth (1) : Were collections affected? Yes
Mould growth (1) : Were collections affected? No
Mould growth : Describe corrective measures taken
Electrical breakdown : Yes
Electrical breakdown : No
Electrical breakdown : Where in the building?
Electrical breakdown (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Electrical breakdown (1) : Were collections affected? Yes
Electrical breakdown (1) : Were collections affected? No
Electrical breakdown : Describe corrective measures taken
HVAC breakdown : Yes
HVAC breakdown : No
HVAC breakdown : Where in the building?
HVAC breakdown (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
HVAC breakdown (1) : Were collections affected? Yes
HVAC breakdown (1) : Were collections affected? No
HVAC breakdown : Describe corrective measures taken
Flooding : Yes
Flooding : No
Flooding : Where in the building?
Flooding (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Flooding (1) : Were collections affected? Yes
Flooding (1) : Were collections affected? No
Flooding : Describe corrective measures taken
Structural damages (exterior or interior cracks, foundation problems, etc.) : Yes
Structural damages (exterior or interior cracks, foundation problems, etc.) : No
Structural damages (exterior or interior cracks, foundation problems, etc.) : Where in the building?
Structural damages (exterior or interior cracks, foundation problems, etc.) (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Structural damages (exterior or interior cracks, foundation problems, etc.) (1) : Were collections affected? Yes
Structural damages (exterior or interior cracks, foundation problems, etc.) (1) : Were collections affected? No
Structural damages (exterior or interior cracks, foundation problems, etc.) : Describe corrective measures taken
Pest infestation : Yes
Pest infestation : No
Pest infestation : Where in the building?
Pest infestation (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Pest infestation (1) : Were collections affected? Yes
Pest infestation (1) : Were collections affected? No
Pest infestation : Describe corrective measures taken
Problem Other (please specify)
Other (please specify) : Yes
Other (please specify) : No
Other (please specify) : Where in the building?
Other (please specify) (1) : When did it happen? 
(YYYY-MM) indicate all occurrences
Other (please specify) (1) : Were collections affected? Yes
Other (please specify) (1) : Were collections affected? No
Other (please specify) : Describe corrective measures taken
21. Does the facility have a loading dock? Yes
21. Does the facility have a loading dock? No
22. Does the facility have a heating, ventilation and air conditioning (HVAC) system? Yes
22. Does the facility have a heating, ventilation and air conditioning (HVAC) system? No
25. Does your organization have a 24/7 monitored detection and fire alarm system? Yes
25. Does your organization have a 24/7 monitored detection and fire alarm system? No
26. What type of local fire service do you have? None
26. What type of local fire service do you have? Professional
26. What type of local fire service do you have? Volunteer
26. What type of local fire service do you have? Private
26. What type of local fire service do you have? Other
26. What type of local fire service do you have? Other: (specify local fire service type):
Collection storage space N/A
Collection storage space None
Collection storage space Smoke
Collection storage space Heat
Collection storage space Wired to alarm system
Exhibition spaces N/A
Exhibition spaces None
Exhibition spaces Smoke
Exhibition spaces Heat
Exhibition spaces Wired to alarm system
Rest of the building N/A
Rest of the building None
Rest of the building Smoke
Rest of the building Heat
Rest of the building Wired to alarm system
Collection storage space N/A
Collection storage space All have automatic fire suppression
Collection storage space Some have automatic fire suppression
Collection storage space None have automatic fire suppression
Exhibition spaces N/A
Exhibition spaces All have automatic fire suppression
Exhibition spaces Some have automatic fire suppression
Exhibition spaces None have automatic fire suppression
Rest of the building N/A
Rest of the building All have automatic fire suppression
Rest of the building Some have automatic fire suppression
Rest of the building None have automatic fire suppression
30. Does your organization have a security alarm system that is monitored 24/7? Yes
30. Does your organization have a security alarm system that is monitored 24/7? No
31. Who monitors public spaces? No one
31. Who monitors public spaces? Security Officer
31. Who monitors public spaces? Staff member
31. Who monitors public spaces? Other
31. Who monitors public spaces? Other: (specify who monitors):
Collection storage space N/A
Collection storage space Contact switches on doors and windows
Collection storage space Motion Detectors
Collection storage space Surveillance cameras
Collection storage space Glass Break Detectors on ground level
Exhibition spaces N/A
Exhibition spaces Contact switches on doors and windows
Exhibition spaces Motion Detectors
Exhibition spaces Surveillance cameras
Exhibition spaces Glass Break Detectors on ground level
Rest of the building N/A
Rest of the building Contact switches on doors and windows
Rest of the building Motion Detectors
Rest of the building Surveillance cameras
Rest of the building Glass Break Detectors on ground level
33. Does your organization have a pest management program that includes prevention and control measures? Yes
33. Does your organization have a pest management program that includes prevention and control measures? No
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? No routine treatment
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Systematic inspection
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Quarantine
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Treatment (freezing, heat, anoxia)
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Fumigation
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Other
34. How are incoming objects routinely handled before they are integrated into the collection space(s)? Other: (specify routine treatment):
35. What percentage of your collection is stored in this building? Do not know
35. What percentage of your collection is stored in this building? Entire collection
35. What percentage of your collection is stored in this building? Less than 100%
35. What percentage of your collection is stored in this building? Less than 100%: (specify approximate %):
36. Based on your knowledge, the storage areas will be full in approximately: 10 years
36. Based on your knowledge, the storage areas will be full in approximately: 2 years
36. Based on your knowledge, the storage areas will be full in approximately: Already full
38. Are all objects stored at least 10 cm off the floor? Yes
38. Are all objects stored at least 10 cm off the floor? No
39. Can any object be retrieved from storage without risk of physical damage to other objects? Yes
39. Can any object be retrieved from storage without risk of physical damage to other objects? No
40. Are light and ultraviolet levels measured in exhibition space(s)? Yes
40. Are light and ultraviolet levels measured in exhibition space(s)? No
Emergency response plan that indicates who in the institution is responsible for managing response and includes information on collections salvage and priorities: Yes
Emergency response plan that indicates who in the institution is responsible for managing response and includes information on collections salvage and priorities: No
Fire safety plan: Yes
Fire safety plan: No
Security policy and procedures: Yes
Security policy and procedures: No
45. How often are policies and plans reviewed or updated? Regularly
45. How often are policies and plans reviewed or updated? As needed
45. How often are policies and plans reviewed or updated? Regularly: (specify number of years):
45. How often are policies and plans reviewed or updated? As needed: (specify relevant circumstances):
Provide a description of the cultural property to be acquired with the MCP grant.
How would you like to sign your application? Print and sign
How would you like to sign your application? Use an image of my signature
How would you like to sign your application? Use a digital signature (digital ID)
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