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Youth Take Charge
Application Forms
The following section includes six (6) annexes, which are required to be completed in full by the applicant, before the Youth Take Charge Program proceeds with the assessment. 
The completed application must include the following documents: 
1.    The Document Checklist (Annex A) ensures that all necessary forms and documents are included 
        with the application. 
2.    The General Application Form (Annex B) provides basic information on the applicant and the 
        proposed project. 
3.    The Application Questionnaire (Annex C) describes how the project will meet the Program's 
        objectives, presents the details and expected results of the proposed project, and summarizes 
        the applicant's experience working with youth.
4.    The Anticipated Demographic Distribution Form (Annex D) assists the applicant in selecting a
        well-balanced representation of Canadian youth and a fair geographical allocation. 
5.    The Budget assists in planning the expenses and the revenues of the proposed project.  The Budget
        includes two sub-sections: the Anticipated Expenses (Annex E.1) and the Anticipated Revenues 
        (Annex E.2). 
Incomplete applications will not be considered. You are encouraged to discuss the proposal with a Youth Take Charge representative before submitting your application. 
ANNEX A
Youth Take Charge 
 
Document Checklist
IMPORTANT - Your application must include all the following mandatory documents (required)
NOTE: A complete set of financial statements includes a balance sheet, statement of income/profit and loss, a statement of cash flow and notes to the statements.
NOTE: Representative of an organization who has the authority to perform certain legal duties (such as signing the contribution agreement), according to the organization's rules or by-laws, or as established by a resolution of its board of directors.
ANNEX B
Youth Take Charge 
 
General Application Form
IMPORTANT
• Complete all sections, sign and date the form. All sections are mandatory and must be completed in order for your proposal to be evaluated.
Part A - Information about the Organization
13.  Scope of Organization's activities (required)
15.  Legal Status (required)
Is the organization incorporated? If yes, a copy of your organization's letters of patent or documents of incorporation must be provided.
Is the organization incorporated?Cannot be left blank
16.  Is the organization non-profit? (required)
Is the organization non-profit? Cannot be left blank
17.  Registered with Canada Revenue Agency as a Charitable Organization? (required)
If yes, a copy of the organization's charitable status, with certificates and registration numbers, must be provided.
egistered with Canada Revenue Agency as a Charitable Organization? Cannot be left blank
18.  When does the organization's fiscal year begin and end? MMDD  (required)
MMDD
MMDD
19.  Does the organization have a Board of Directors or a comparable governing body? (required)
If yes, please attach to this application form a list of the members, and if applicable, an organizational chart.
Does the organization have a Board of Directors or a comparable governing body? Cannot be left blank
20.  Has the organization previously received funding from the Department of Canadian Heritage? (required) 
Has the organization previously received funding from the Department of Canadian Heritage? Cannot be left blank
21.  Does the organization owe the Government of Canada any money? (required)
Does the organization owe the Government of Canada any money? Cannot be left blank
22.  Is your organization facing any litigation or legal procedure? (required)  
Is your organization facing any litigation or legal procedure? Cannot be left blank
Part B - Information about the Organization's authorized representative
NOTE: Representative of an organization who has the authority to perform certain legal duties (such as signing the contribution agreement), according to the organization's rules or by-laws, or as established by a resolution of its board of directors.
First authorized representative.  Provide proof that the person is authorized to represent the organization.
23. Salutation (required)
36.  In which official language do you prefer to communicate? (required)
I
In which official language do you prefer to communicate? Cannot be left blank
Second authorized representative.  Provide proof that the person is authorized to represent the organization.
37. Salutation (required)
50.  In which official language do you prefer to communicate? (required)
In which official language do you prefer to communicate? Cannot be left blank
Part C - Information about the Project Contact Person
51. Salutation (required)
64.  In which official language do you prefer to communicate? (required)
In which official language do you prefer to communicate? Cannot be left blank
Part D - Information about the Project
68.  Scope of Projects's activities (required)
Scope of Projects's activities cannot be left blank
69.  Does this project target youth between the ages of 7 to 30? (required)
 Does this project target youth between the ages of 7 to 30? Cannot be left blank
Part E - Declaration
I CONFIRM THAT: (required)
BY SIGNING THIS application, I authorize the Department of Canadian Heritage to disclose any information received in this application within Canadian Heritage and the Government of Canada or to outside entities for the following purposes: to reach a decision on this application, to administer and monitor the implementation of the project or programming, or to evaluate the results of the project or programming and this program after project completion. This disclosure of any information received in this application may also be used to reach a decision on any other application of the applicant for funding under any other PCH program. 
IN THE EVENT OF an access to information request regarding the present funding application or any other information about the organization in the Department's possession, the information provided to the Department will be treated in accordance with the Access to Information Act and the Privacy Act. Where funding is approved, however, the amount of funding, the purpose for which the funds were granted and the name of the organization receiving the funding are considered public information.  
 
I CONFIRM THAT I have the authorization to sign official documents related to this application for this organization.
ANNEX C
Youth Take Charge 
 
Application Questionnaire
IMPORTANT
• Your answers to the following questions will help the Department of Canadian Heritage assess your application. It is the applicant's responsibility to provide all required information and documents. If this information is not provided, the Department will be unable to proceed with the assessment of your application for funding.
• Please provide clear and concise answers.
 
Part A -  Organization
Part B -  Project
Project Description
Youth Take Charge Objective and Expected Results
6.  Demonstrate how your proposed activities will further the following Program objective/expected results.  (required)
Link to Youth Take Charge's Thematic Areas
7.  Describe how your project will contribute to each identified thematic area, as applicable.  (required)
Youth Engagement
8.  Describe how your project will be youth-led by explaining the roles and responsibilities of youth for the funded 
      period (April 1 to March 31).  (required)
8.1  Directly engaged
Part C -  Project Outreach
Outreach
Part D -  Official Languages
English and French
12.  English and French are the two official languages of Canada.  The Government of Canada is committed to the promotion 
        of both official languages and the development of official-language minority communities.
Check all that apply and provide any additional information:
Part E -  Work Plan
13.  Describe the proposed timeline, in relation to the activities and scale of the project for the funded period only (April 1 
        to March 31) (required)
NOTE: The budget should reflect what is described in the work plan (persons responsible, materials, etc.)
Timeline
Indicate the approximate timelines of each major task and event for the funded period only (April 1 to March 31).
 
Tasks and major events
Indicate the specific tasks that will be required to complete the project: development, promotion and outreach, recruitment, monitoring, evaluation. 
Persons responsible
Indicate who will be responsible(s) for each activity. 
 
Example 1  April 1 to 30, 2013
-Project initiation
Example 1   Development : 
-hire 1 coordinator
-develop outreach strategy
-design website page
Example 1
-1 director 
 -1 coordinator x 40 hours
 -1 youth participant x 40 hours
Example 2
-May 15, 2013  (Victoria, BC)
-June 13, 2013 (Toronto, ON)
Example 2
2 training sessions on leadership
Example 2
2 youth facilitators x 20 hours
In this table, indicate the timeline, tasks and major events, persons responsible, and key resources required.
Part F -  Financial Need
ANNEX D
Youth Take Charge Anticipated 
 
Demographic Distribution Form
IMPORTANT
• Youth Take Charge aims for a globally balanced representation of Canadian youth in funded projects.
• Using the table below, provide the anticipated distribution of youth who will participate in the project.
Groups
Total Participants 
directly engaged (in number) 
Year(s)
Year 1
Year 2 (if applicable)
Year 3 (if applicable)
Indigenous Youth (required)
Official Language Minority Community (required)
Visible Minority Youth (required)
Youth with Disability (required)
Province and Territory
Total Participants 
directly engaged (in number)
Alberta (required)
British Columbia (required)
Manitoba (required)
New Brunswick (required)
Newfoundland and Labrador (required)
Nova Scotia (required)
Northwest Territories (required)
Nunavut (required)
Ontario (required)
Prince Edward Island (required)
Quebec (required)
Saskatchewan (required)
Yukon (required)
TOTAL BY YEAR
GRAND TOTAL
SOM
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- Annex B Part E - 
I am over 18 years of age. checkbox must contain a value.
- Annex B Part E - 
the information in this application is accurate and complete. checkbox must contain a value.
- Annex B Part E - 
the application and budget are fairly presented. checkbox must contain a value.
- Annex B Part E - 
the applicant has all the necessary authorities to undertake the proposed project, or will attain these authorities prior to the approval of Departmental support for the project. checkbox must contain a value.
- Annex B Part E - 
I agree that once funding is provided, any significant change to the proposal will require prior approval from the Department of Canadian Heritage. checkbox must contain a value.
- Annex B Part E - 
I agree to publicly acknowledge funding and assistance by the Government of Canada, in accordance with the funding agreement. checkbox must contain a value.
- Annex B Part E - 
I agree to submit a final report, and where required, financial accounting for evaluation of the activities funded by the Department of Canadian Heritage. checkbox must contain a value.
- Annex B Part E - 
I also agree to respect the spirit and intent of the various acts governing the programs of the Department of Canadian Heritage. checkbox must contain a value.
- Annex B Part E - 
No public servant or holder of public office, past or present, or lobbyist will derive a direct benefit from the requested funding, which would be in breach of the Values and Ethics Code for the Public Service or the Conflict of Interest Act. checkbox must contain a value.
- Annex B Part E - 
No actual or potential conflict of interest or contingency fee arrangement exists regarding the obtention of the financial assistance sought. checkbox must contain a value.
- Annex B Part E - 
Should my organization employ an actual or former (within the last twelve months) public office holder or public servant (at a senior management level or above), I will submit a written confirmation from their former employer that he/she is compliance with the post-employment provisions of the Values and Ethics Code for the Public Service, the Policy on Conflict of Interest and Post-Employment, and the Conflict of Interest Code for Members of the house of Commons (as applicable) checkbox must contain a value.
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