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Application Form for Category B Designation for Cultural Property on Outdoor Display
ACCESSIBILITY NOTICE
This document conforms to all applicable WCAG 2.0 Level A and Level AA guidelines for accessible digital documents. If you have any difficulty accessing the contents of this document please contact bcm-mcp@pch.gc.ca or call the Department toll free at 1-866-811-0055.
IMPORTANT
•
This document is to be used only by Category A-designated organizations for certification requests related to cultural property on outdoor display. The cultural property must be included in the object classes for which the organization is already designated. The donation should remain proposed until Category B designation is obtained, if applicable.
•
To be considered for Designation, this questionnaire must be completed in full and all supporting documentation provided.
•
All fields not marked “(optional)” are required.
•
All fields marked "(if applicable)" are required, if applicable.
•
Some numbered questions may be hidden if they are not applicable.
•
Use the Comments section to add additional information.
PART 1 – ORGANIZATION PROFILE
General Information
Contact information for the Director or CEO
Contact information for the person who completed this form.
Additional Information
26. Is the organization registered as a charity with the Canada Revenue Agency?
27. Has charitable status been revoked by the Canada Revenue Agency?
28. Can you confirm that the organization owns or has a long-term lease (minimum 10 years) for the site where the cultural property will be displayed?
29. Indicate type of governance.
30. Has the organization changed its governance structure, merged, adopted new articles of incorporation/letters patent, or legally changed its status in the last 10 years?
PART 2 – PROJECT INFORMATION
Policies
32. Does the organization have written policies for managing collections? Check all that apply.
34. How often are policies and plans reviewed or updated?
PART 3 – IDENTIFICATION AND RESPONSIBILITY FOR CERTIFIED CULTURAL PROPERTY
Certified Cultural Property Information
35. Do you have a way to identify objects that have been certified as cultural property by the Canadian Cultural Property Export Review Board?
36. Are you prepared to modify your collection management policy to ensure that objects certified by the Review Board or acquired through a Movable Cultural Property Grant are identified?
38. Is your institution affiliated with any public colleges or universities?
39. Does the organization have a clause stipulating that in the event of the discontinuance of operations, cultural property certified by the Review Board or acquired with the assistance of a Movable Cultural Property Grant from the organization will be transferred to another organization designated under the Cultural Property Export and Import Act?
40. Do you agree to amend the organization’s by-laws or, if applicable, the legal document establishing the organization (i.e., articles of incorporation, letters patent, constitution, charter) to include a dissolution clause stipulating that cultural property certified by the Review Board or acquired with the assistance of a Movable Cultural Property Grant will be transferred to another organization designated under the Act?
PART 4 – OBJECT DESCRIPTION
Object Description Information
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9.
42. Do you confirm that the cultural property is a proposed donation and that title of ownership has not been transferred to your organization?
Part 5 – COMMENTS
DECLARATION
Declaration Information
I declare that the information provided on this form is accurate and complete.
I certify that all certified cultural property for which the organization is responsible under the Cultural Property Export and Import Act will be catalogued and maintained according to professional standards and made available to the public.
I am aware that the Minister of Canadian Heritage may withdraw the designation at any time, pursuant to subsection 32(1) of the Cultural Property Export and Import Act, and that all designated institutions and authorities may be subject to periodic review. I agree to inform the Designation of Institutions and Public Authorities Program of any changes in the legal status, professional staff, or facilities of the organization that would affect the conditions that justified granting the designation.
I am aware that the Minister of Canadian Heritage may withdraw the designation at any time, pursuant to subsection 32(1) of the Cultural Property Export and Import Act, and that all designated institutions and authorities may be subject to periodic review. I agree to inform the Designation of Institutions and Public Authorities Program of any changes in the legal status, professional staff, or facilities of the organization that would affect the conditions that justified granting the designation.
By signing this form, I authorize the Department of Canadian Heritage (PCH) to disclose any information contained in this form to Canadian Heritage and the Government of Canada or to outside entities for the following purposes: to manage and monitor the implementation of a project or program, or to evaluate the results of the project or program after its completion. This disclosure of any information received in this application may also be used to reach a decision on any other application of the applicant for funding under any other PCH program.
In the event of an access to information request regarding this application or any other information about the organization in the possession of PCH, information provided to PCH will be handled in accordance with the Access to Information Act and the Privacy Act.
How would you like to sign your application?
Please send this form and the documents listed in the appendix to the Program electronically through a secure channel of your choice.
Alternatively, you can submit a paper copy of the application and all required documentation to: 
Canadian HeritageDesignation of Institutions and Public Authorities Program25 rue Eddy, Gatineau, QC  J8X 4B5 
Prior to submitting a paper copy of the application by mail, please inform the Program by email at bcm-mcp@pch.gc.ca
APPENDIX 1 – INFORMATION AND DOCUMENTS TO INCLUDE
Eligibility
Item
Description
Articles of incorporation, letters patent, constitution, statute or charter establishing the organization
Include only if you answered “yes” to question 30.
Liquidation or dissolution clause
A dissolution clause indicating that certified cultural property or cultural property acquired through a Movable Cultural Property Grant will be transferred to another designated organization if your organization ceases operations. You are welcome to include a copy of the dissolution clause or highlight the relevant passage in applicable legal documents or by-laws. Please note that this criterion does not apply to entities established within public colleges or universities.
Evidence of ownership or long-term lease
The term of the lease must be at least 10 years.
Information on the cultural property
Item
Description
1. Photos of the cultural property
Detailed photographs of the cultural property proposed for acquisition, including: close-ups, details of fragile parts, base, above-ground supports and lighting for the object.
2. Condition report
Dated condition report prepared by a qualified person.
3. Notes on care
Detailed notes on care for the cultural property. For contemporary works of art, detailed care notes can be provided by the artist. A manual on the object or detailed notes on the care or maintenance of a technological object can also be provided, if applicable.
4. Cultural property care plan
Object care plan:
•
administrative entity responsible for the care of the object
•
frequency of care
•
care methods, including equipment and products used
•
care and maintenance activities, including cleaning
•
who will provide care for the object
•
who will be consulted for advice on care
•
what to do in the event of graffiti
•
frequency of inspection of the condition of the object
•
who will evaluate the condition of the object
•
who will perform conservation treatment
•
specify whether a conservator specializing in the conservation conditions of the object has been identified or consulted
Information on the outdoor site
Item
Description
1. Photos of the site
Detailed photos of the proposed site, including close-ups of the site and surrounding area (sidewalks, trees or shrubs, streets, street lights, water features, etc.)
2. Site map
Map of the site where the cultural property would be located, including:
•
proposed location of the object
•
location of nearby access points, sidewalks, paths, benches, lighting, storm drains and fire hydrants
•
approximate distance between the streets and the object, and between the object and street lights
3. Site maintenance plan
Specify who will maintain the site, site maintenance activities and the equipment and products used (grass cutting, snow removal, salt application, etc.)
4. Geotechnical assessment
Geotechnical assessment of the site (for monumental sculptures and very heavy objects only)
Other information
Item
Description
1. Public art policy
If applicable, policy addressing the acquisition, management, conservation and presentation of the public art collection, including the implementation of measures to reduce the risk of fire, breakage, theft and vandalism, and any history of vandalism near the site.
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26. Is the organization registered as a charity with the Canada Revenue Agency? Yes
26. Is the organization registered as a charity with the Canada Revenue Agency? No
27. Has charitable status been revoked by the Canada Revenue Agency? Yes
27. Has charitable status been revoked by the Canada Revenue Agency? No
28. Can you confirm that the organization owns or has a long-term lease (minimum 10 years) for the site where the cultural property will be displayed? Yes
28. Can you confirm that the organization owns or has a long-term lease (minimum 10 years) for the site where the cultural property will be displayed? No
29. Indicate type of governance. Federal, provincial, regional or municipal government agency
29. Indicate type of governance. University or college-based organization
29. Indicate type of governance. Organization reporting to a Board of Directors
30. Has the organization changed its governance structure, merged, adopted new articles of incorporation/letters patent, or legally changed its status in the last 10 years? Yes
30. Has the organization changed its governance structure, merged, adopted new articles of incorporation/letters patent, or legally changed its status in the last 10 years? No
32. Does the organization have written policies for managing collections? Check all that apply. Acquisitions
32. Does the organization have written policies for managing collections? Check all that apply. Document and collections management (registration, inventory and cataloguing of collections)
32. Does the organization have written policies for managing collections? Check all that apply. Collections care (storage, conservation, lighting, air quality, handling, etc.)
32. Does the organization have written policies for managing collections? Check all that apply. Deaccession
32. Does the organization have written policies for managing collections? Check all that apply. Exhibitions
32. Does the organization have written policies for managing collections? Check all that apply. Loans
32. Does the organization have written policies for managing collections? Check all that apply. Public art policy (please include if applicable)
34. How often are policies and plans reviewed or updated? Regularly
34. How often are policies and plans reviewed or updated? As needed
34. How often are policies and plans reviewed or updated? Regularly: (specify number of years):
34. How often are policies and plans reviewed or updated? As needed: (specify relevant circumstances):
35. Do you have a way to identify objects that have been certified as cultural property by the Canadian Cultural Property Export Review Board? Yes
35. Do you have a way to identify objects that have been certified as cultural property by the Canadian Cultural Property Export Review Board? No
36. Are you prepared to modify your collection management policy to ensure that objects certified by the Review Board or acquired through a Movable Cultural Property Grant are identified? Yes
36. Are you prepared to modify your collection management policy to ensure that objects certified by the Review Board or acquired through a Movable Cultural Property Grant are identified? No
38. Is your institution affiliated with any public colleges or universities? Yes
38. Is your institution affiliated with any public colleges or universities? No
40. Do you agree to amend the organization’s by-laws or, if applicable, the legal document establishing the organization (i.e., articles of incorporation, letters patent, constitution, charter) to include a dissolution clause stipulating that cultural property certified by the Review Board or acquired with the assistance of a Movable Cultural Property Grant will be transferred to another organization designated under the Act? Yes
40. Do you agree to amend the organization’s by-laws or, if applicable, the legal document establishing the organization (i.e., articles of incorporation, letters patent, constitution, charter) to include a dissolution clause stipulating that cultural property certified by the Review Board or acquired with the assistance of a Movable Cultural Property Grant will be transferred to another organization designated under the Act? No
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 1 – Natural History and Archeology
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 2 – Objects of Material Ethnographic Culture
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 3 – Military Objects
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 4 – Objects of Applied and Decorative Arts
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 5 – Objects of Fine Arts
41. Indicate the object class of the cultural property for which your organization would like to obtain Category B designation. Note that it is not possible to apply for designation for objects in Classes 7 to 9. Class 6 – Scientific or Technological Objects
42. Do you confirm that the cultural property is a proposed donation and that title of ownership has not been transferred to your organization? Yes
42. Do you confirm that the cultural property is a proposed donation and that title of ownership has not been transferred to your organization? No
How would you like to sign your application? Print and sign
How would you like to sign your application? Use an image of my signature
How would you like to sign your application? Use a digital signature (digital ID)
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